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How to Update Printable Schedule File 
Note: Make sure to optimize the file you upload for the web. It will waste bandwidth if it is too large. 
You can use this online tool to optimize your pdf file: https://www.ilovepdf.com/compress_pdf  

 

1. Login to WordPress Dashboard 

2. Click on Printable PDF Tab in the left column 
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3. Click Edit under Printable Schedule  

 

4. Click Cross Icon to Remove Current PDF file  

 

5. Click Add File button to upload a new file, From your computer or Media 

 

6. Click Update 

7. Review Schedule page on your website to View Updated file. 

 


